




 
OJD INSTRUCTIONS FOR  

FEE DEFERRAL OR WAIVER APPLICATION 
 

 
Various fees and costs are required in any civil proceeding including dissolutions, small claims, 
landlord-tenant disputes and arbitration. A fee schedule is available from the court clerk or on 
the court’s website at: (Circuit Court’s Website). The court accepts credit card, money order, 
check, or cash. If you cannot afford to pay the amount required, you may ask the court to defer 
or waive those fees and costs. If the court defers the fees and costs you do not need to pay 
them at the time of filing but you are still responsible to pay them according to the schedule set 
up by the court. 
 
If you wish to apply for a fee deferral or fee waiver, complete the following three forms: 
 
   APPLICATION FOR DEFERRAL OR WAIVER OF FEES; 

Fill in the case heading and indicate whether you are the Petitioner/Plaintiff or 
Respondent/Defendant. Check the boxes that apply to you. Date, sign, and print 
your name. 

 
   DECLARATION FOR DEFERRAL OR WAIVER OF FEES; AND 

Fill in the case heading and indicate whether you are the Petitioner/Plaintiff or 
Respondent/Defendant. The declaration must be completely filled out. Do not 
leave any sections blank. Date, sign, and print your name.  The Declaration form 
is placed in the confidential section of the court file. 
  

   ORDER REGARDING DEFERRAL OR WAIVER OF FEES. 
Fill in the case heading and indicate whether you are the Petitioner/Plaintiff or 
Respondent/Defendant. The judge or designated court staff will complete the 
remainder of the form. 

 
Once the forms are complete, you will be required to appear before a judge or designated court 
staff to make your request for a fee deferral or waiver. All fee deferral and waiver matters are 
heard   (location, date & time)   . 
 
For purposes of verification, the judge or designated court staff member may require 
documentation regarding applicable household income, expenses, or public assistance. Be 
prepared to provide proof relating to this information. 
 
At the completion of your case, the questions of fee deferral or waiver may again be addressed 
for any amount still unpaid. The judge in your case will again review the situation and decide in 
the final judgment whether the fees should be deferred or waived. At that time, you may be 
asked to come back to the court and update your financial situation again through the fee 
deferral or fee waiver process.  
 
[Note:  Court-specific instructions may be added to this page to fit local hearing and 
review procedures.] 
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IN THE CIRCUIT COURT OF THE STATE OF OREGON 

FOR THE COUNTY OF _____________________ 
 
______________________________________, )  
  Petitioner/Plaintiff, ) Case No. _________________  

   )  
 v. )  Petitioner/Plaintiff 
 )  Respondent/Defendant 
______________________________________, ) ORDER REGARDING DEFERRAL 
 Respondent/Defendant. ) OR WAIVER OF FEES 

 
IT IS HEREBY ORDERED that: 
 
Deferral Only (No Waiver) 
1.  The applicant’s filing fees are DEFERRED. The deferred fees shall be paid prior to the final 
judgment or hearing, whichever occurs first. If the fees are not so paid, a supplemental judgment shall be 
entered for any deferred fees. 
 
Deferral (Temporary) 
2.  The following other fees are DEFERRED for payment: 

 Filing Fee(s)   Hearing Fee(s)  Arbitration Fee(s)  Other 
  Sheriff’s Service Fee  Motion Fee(s)  Trial Fee(s)  __________________ 
 
on a temporary and/or partial basis until: (a) judgment is presented to the court, (b) the matter comes on 
for trial or hearing in this case, or (c) a notice of attorney representation is filed on the moving party’s 
behalf. The temporary deferral shall expire and fees and costs shall be paid, or a new application and 
declaration supporting a final deferral or waiver of fees shall be submitted to the court if you are unable to 
pay the fees and costs when a, b, or c occurs. In the event that the temporary deferral allowed in this 
paragraph expires and a judgment is entered without payment of the fees or costs, a supplemental 
judgment for any temporarily deferred fees or costs shall be entered. If the judgment is not paid in 30 
days or a payment plan approved, collection costs will be added without further notice to you. 
 
Waiver  
3.  The following fees are WAIVED (No payment) 
   Filing Fee(s)   Hearing Fee(s)  Arbitration Fee(s)  Other 
   Sheriff’s Service Fee  Motion Fee(s)  Trial Fee(s)  __________________ 
 
Denial 
4.  The applicant’s request for deferral or waiver of fees is DENIED because: 

 Applicant is financially able to pay the fees (see part _____ of the Declaration); 
 Application contains insufficient information (see part _____ of the Declaration);  
 Applicant does not qualify under the General Order regarding deferral and waiver of fees;  
 Other findings _________________________________________________________. 

 
 
Dated this _____ day of ______________, 20__.  
 
       __________________________________________ 
       Circuit Court Judge 
 




